Rehearsal Policies – Cornell College Theatre Department

· Be on time – be at the location and prepared to work, not just arriving. If you are going to be late due to an emergency, contact your stage manager at______________ or the assistant stage manager at _______________.

· Be dressed appropriately. Wear clothing you can move in and can get dirty. Open toed shoes are not permitted.

· No food or drink other than water is permitted in the rehearsal hall or theatre. All water should be in a container with a lid.

· It is your responsibility to return from breaks on time.

· Be courteous to the stage manager and the assistant stage managers and directors.  They are working under the instructions of the director and producer.  If you have a concern or issue with the way you are treated by an assistant, contact the stage manager, the director or the producer.

· Alcohol and drugs are not permitted in the theatre or rehearsal hall. Company members should never attend a rehearsal or work call under the influence of such substances.

· Please complete all forms given to you and return them within the allotted time.

· Any injuries should be reported to the stage manager immediately. The stage manager will assist you in dealing with your injury and fill out an injury form to submit to the producer.

· Rehearsals are not open to the public unless the director has given specific approval.

· It is your responsibility to know and follow the rehearsal schedule. Be sure that you have the most current copy.

· It is your responsibility to take in written form and incorporate notes from appropriate persons.

· All cell phones, pagers, and other noise making devices must be turned off during the rehearsal process, or silenced.

· Actors are required to provide their own basic makeup. Specialty makeup (tattoos, blood, scars, prosthetics) will be provided by the theatre.

· Actors should not cut or color their hair, or alter their permanent appearance in any way before seeking the permission of the costume designer and director.

We think it is extremely important that all rehearsal processes be characterized by a high level of respect, mutual support, and cooperation.  

Producer:

_________________
xt. _______________

Director:

_________________  xt. _______________
Stage Manager:
_________________  xt. _______________

Assistant SM:

_________________  xt. _______________

