Using RefWorks

RefWorks is a tool for managing bibliographic citations and for formatting papers. Prepare to be
impressed!

Stage I: Gathering information and managing sources

Before you begin, open two windows in your browser. In one window open RefWorks from the
library home page; in the other window open the database you want to search (e.g., EBSCOhost).

1. First Time Login. RefWorks is licensed for use on campus or through the library’s proxy
server (see the Off Campus link on our home page). However, since the single campus
license houses the reference databases for all Cornellians, you still must create and use an
individual RefWorks account. Click on the Sign up for an Individual Account link to
create your account.

@ RefWorks

Click here to sign up for a new account.

Login to your RefWorks Account

Loqin using RefW¥ W e to RefWorks 2.0! The new interface puts all your

» Login using your Group Code itive to use—and better to look at, too!

New to RefWorks? Want to learn how to get around Refworks 2 07
Watch our Refiorks 2.0 preview to see what's new and
to learn how to quickly navigate througn the basic

features. Or participate in one of our free webinars! For a

Sign up for a New Account

Login to your Comnell College Reforks Welcome to

A Eﬁtcl?fl]zur;currentscheﬂulenlraming sessions, please Re Orksl

Login Hame Want to keep up with the latest on RefWorks?

‘ Fan us on Facebook or follow us on Twitter. Join these Refiorks communities and you'll be the first to hear about
Password new features, get help from our excellent support team-—even be invited to participate in special events.

‘ Connectwith Refworks now! (31 i

Not your institution?

Copyright 2011, ProQuest LLC. All rights reserved. | Contact Us

Use any login name that seems reasonable to you and any password you’ll remember. Type
of user and area of focus are optional.
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2. Individual Folders. To organize your references you need to set up folders. You can set
up a folder for each assignment or for each course.

@® RefWorks

Bibliography

Search your Refwarks databa

g Mew Folder | Create Bibliography

&) Mew Reference

Click here for a list of folders.

References = All References

w 850D

References ||

“ou have 201 referensais) not in folders. buplicates net in folders.

Organize & Share Folders

illy Statistics 9 Defauit Settings

Share Entire Database  {440)
Mot In Folder §201)

@ Lastimported (1)
Aptil 2008 Booktalk (17
Becky's Internship-—-Atticles  (36)
Becky's Internship--Books (21}
Brooke---Archives (42)

Knitting  (25)
ERML {3

Sample Database (D)
Spinning  (69)
Tatertots (3

Tiaras (11}

Wermeer (12)

)

L
88 Y

3. Adding references: Manually. You can enter enter information into RefWorks

manually if you prefer (and you’re still better off than you would be by not using RefWorks!)

Click on References/Add New to do that.

® RefWorks

Add New Reference

Update Profile | Gustomize | Gontact Us | RefMobile | Log out

Cornell College
Welcome, Gregory Cotton

Search your RefWorks database

|

Refere View fields used by: None Selected
RefID:
\-CAdd to folder:| Select a folder.. 5
& oo Ref Type: Journal Article
B Source Type: @ print © Electronic
Tit Output Language:| Unknown

Add fields as required. You can alsc add annotations if you
need to create and annotated bibliography.

& Attachments:
r
s Authors:
Title: BT UxX x
-
Tit
r
1} Periodical, Full:
Periodical, Abbrev:
L] Pub Year:
L Pub Date Free Form:
Volume:
[ Issue:
Tit

Click here to save your reference.

O

[&] save Reference

=

@) Save & Add New

o2

‘ s Eer Juu yu

Refllobile—on any web-
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If you don’t like to type more than you have to, you can also import references directly from
a database by following the next steps. I’ve used a search in an EBSCOhost database as an
example.

4. Adding references: Direct exporting. RefWorks works well with databases,
particularly those found in EBSCOhost. Here are step-by-step instructions for moving
information directly from EBSCO to RefWorks.

a. Exporting from EBSCO. Once you have completed a search in EBSCO and saved
your hits into your folder, go to the folder. Click Export .

New Search |Publications |Subject Terms |Cited References | More ~

Sign In | {3 Folder | Preferences New Features! | Askali

Folder Contents & Cornell Colle
Back g! ot fr Tetng ond Looring B

To store these ftems in the folder for 2 i} Click here to select all items in your folder.

Once you have them
selected, click here to
export to RefWorks.

Articles (3) 9
& Print
Images (0)
¥ Select/ deselect al
Vides (0) (52 E-mail
W
s 0 : . i %
sl Foo1 Common agricultural policy reform and its effects on sheep and goat market and rare breeds conservation. ; )
Pages (0) - 5 H Save as File
Boaks (0]
= :D (:s . By: Canali, G.. Smal Ruminant Research, Apr2006, Vol. 62 Issue 3, p207-213, 7p; DOL 10.1016/j.smallrumres.2005.08.021 |3> Export
Books (0]
adatods (1) AGdEMIC  gybiacts: FARM produce; AGRICULTURAL productivity; AGRICULTURE & state: EUROPE: Regulation of Agricultural Marketing and .
ote= (0) Journal Commodities; Other Farm Product Raw Material Merchant Wholesalers; Farm Product Warehousing and Storage
Other Content Sources (0)
Persistent Links to Searches (0) Database: Academic Search Premier

Saved Searches (0)
Search Alerts (0)
Journal Alerts (0)
Web Pages (0) B 2 Pedigree analysis of seven small French sheep populations and implications for the management of rare
breeds. £3
By: Danchin-Burge, C.; Palhiére, L; Francois, D.; Bibé, B.; Leroy, C.; Verrier, F.. Journal of Animal Science, Feb2010, Vol. 88 Issue 2, p505-
Acade'ﬁl‘c 516, 12p, 6 Charts, 4 Graphs; DOL 10.2527/jas.2009-1961
J
2ol Subjects: EXOCRINE glands — Secretions; GENEALOGY; ANIMAL breeding; ANIMAL pedigrees; ANIMAL mutstion breeding; ANIMALS —
Sexing; ANIMAL populations; RARE animals; ENDANGERED species; All Other Animal Production; Support Activities for Animal Production; All
Other Personal Services

Journalocator Interlibrary Loan

==

Database: Academic Search Premier

Journalocator | Interlibrary Loan

K3 = Rare sheep breeds and the ram genotyping scheme. 59
Veterinary Record: Journal of the British Veterinary Association, 11/19/2005, Vol. 157 Issue 21, p640-640, 1/3p
Subjects: SHEEP breeds; VETERINARY genetics; SHEEP - Virus diseases; SCRAPIE; GOVERNMENT agencies; GREAT Britain; GREAT Britain.
Academic Dept. for Environment, Food & Rural Affairs; Other General Government Support
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At the Export Manager screen, select Direct export to RefWorks. If you want to
remove these citations from your folder after exporting, keep the default checkmark in
that box; otherwise, be sure to uncheck it. Click on save and you will see a screen
informing you of progress.

New Search |Publications |Subject Terms |Cited References | More ~ Sign In | 42 Folder | Preferences | New Features! | Ask alibrarian | Help
€& Cornell College
Exnort Manaaer SOLE S RARY

4Back

Check here if you would like these deleted
from your Ebsco folder.

il f items to be saved: 3

™ "Remove thase items from folder after saving
Save Save citations to a file formatted for:

' Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote, ProCite, Reference Manager,

Click on Save t r Ztan)
ICROn D aye I0/axpo) € Direct Export to EndNote Web

WOUE items to RefWorks. Generic bibliographic management software

o
€ Citations in XML format

€ Ctations in BibTeX format
P
&

Be sure RefWorks is selected.

Citations in MARC21 format
Direct Export to RefWorks

b. In RefWorks. Go to your RefWorks window and select View/Folder/Last
Imported to see the newly imported records, noting with glee the fact that all of that
information is there automatically without your typing a single letter. Select records to
place them in an appropriate folder.

® RefWorks

Search vour Refworks database ﬁ 4 Search
Lo MewFolder  Create Bibliography | & Mew Reference | g ANnOUNCEments 1]
(=3
8 Resources 2

References = All References » Suppart Center

~ | wien
References I Crganize & Share Folders 12345 Ned Last S ‘”3"5
Referances to Use B Sort by Change iew  fE]
o ] ; ER X . = - &
& Selected | " Page | Caninlist | |9 G Xa Authors, Primary  =| | Full View - Falders =
A ReflD 315 Generic Reference 1 of 440 BIAX {14 ¢ o My List =

Mot In Folder (201

Ref Type Generic
Source Type Print(m Click here for the most .
2 Lastimported (1
Output Language  Unknown (0) recently imported records. nd r o
Title, Primary RESIDENTIAL SALES TRAMNSACTIONS April 2009 Booktalk (17

Periodical, Full Chicago Tribune (L)

PubYear 2007 Becky's Internship---Articl
Pub Date Free Form 0729 Becky's Internship-Book:
Notes T GEN
Created 773002007 9:09:36 AM Local Titmezone (GMT -Bhr) Brooke-—-Archives (42)
Last Modified 713172007 3:12:17 AM Local Timezone (GMT -Bhr) -
URL hitp:ifdocs newshank. comiopenur 7cb: ver=z39.88-2004&m id=info:sid Knitting  (25)
fivenewshank.com:.CTRE:CTRBEM val formatinfo:ofiffmt ket KRML (3
Mt dat=11AR1BOYECHE2ATBEsve dat=Infoliebnewshanks
ren dat=CDSB080E7F 7 34E0604F E2BOBCOCOET 36 sample Database @) |y
A ReflD 316 Generic Reference 2 of 440 LR SV
Click Arce: =]
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® RefWorks

Tools

Search your Refworks database )‘é - Search

gy Mew Folder Create Bibliography @ Mew Reference

References > [-jLast Imported

References i Organize & Share Folders
References to Use i a Sort by Change View
& Selected £ | O page || Canintia | |20 W8 XSS 4 uhrs, Primary =] | Full View |

iV Ref I 611 Jaul

icle Reference 1 of 1 JER

Ref Type Joumal Article

Source Type Frint(0)
Output Language  Unknown {0}
Authors XinZi-Qiang; Zhang,Mei; He,Lin
Folders Knitting;Last Imported;
Title Changes in college students' mental health: A cross-terparal meta-analysis
Periodical, Full Acta Peyoholonica Sinica
Pub Year 2012
Pub Date Free Form 23
Volume 44
Issue 5
Start Page G54
Other Pages 675
Descriptors colleqe students; mental health; high risk group; rural areas; Bural Environments; At Risk
Dopulations

Click here to select a folder to which to
move the selected record.

W eso]

Announcements

Resources

Suppoart Center
Wiehinars

| F)&]

Folders
My List

MotIn Folder (201)

5@ Lastimported (1)
April 2008 Booktalk (17)
Becky's Internship---Articl
Becky's Intermship--Books
Brooke---Archives (42)
Knitling  (25)
KRHL (3
Sample Database ()

a

=

You can add citations to your folders as you continue your research.
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Stage 2: Writing the paper

1. Write-N-Cite. Write-N-Cite is a great little Microsoft Word add-on that lets you easily
add RefWorks citations as you type your paper. You can download it from RefWorks.

@ RefWorks Click here to download
Write-N-Cite.
Search your RefWorks database
Write-N-Cite
o NewFolder | | Create Bibliography | | & New Refe Folders
= : . ~ RefGrab-it g .
- @ Lastimported (1) |
EEBackup & Restore ' Yl s
References > All Referances ’ April 2008 Bookialk (17
- Becky's Intemship—Aticl
References | Organize & Share Folders | 1234 5. Mext Last Backy's Intamship-Eooks
References 1o Uie | !-\ | ® | I.‘:}I St by Change View ;
© sateciea © Page Canintm | 0T | - Authors, Primary = Standard View | _ Brooke-—Archives  (42)
Kniting (24
r RefiD 315 Generic Reference 1 of 436 RS RS )
KRML (3)
Title, Pimary RESIDENTIAL SALES TRAMNSACTIONS
Source (Chicago Tribune {IL), 2007 Sample Database (0)
Spinning  (68)
r ReflD 316 Generic Reference 2 of 436 AR RS
Tatertots  (3)
Title, Primary THE RESOURCEFUL TRAVELER —
Source Chicago Tribune (L), 2007 laras  (11) |
i ReflD 317 Generic Reference 3 of 438 AR RS Quick Access

2. Start typing. Begin composing and typing your paper. Notice that I have downloaded
Write-N-Cite and that I have its button in Word now.

T Document3 - Microsoft Word - _ 1Ol x|
 File Edit “iew Inset Fomat Tools  Table ‘Window Help Type a question for help - X
NEHRS SR VYA r RS 9-0- BUEORED| ST 2% - @ unedl
 Final Showing Matkup = Show= | 43 23 v - 8k - Q¥ - 3 & = (B it N-Cite =

ﬂ Mormal - TimesMNewRoman » 12 + B 7 U E = .| i= - ﬂ . é 'ﬁN Click here to use Write-N-Cite

[e]

A v w0 BE Y w

Sample Research Paper

Greg Cotton
Janvary 11, 2013

Here 12 an example of an in-text citation
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3. Insert a citation. Whenever you need to insert a citation, click on the Write-N-Cite
button in Word. If you are not logged on to RefWorks, it will ask you to. When you click on
Write-N-Cite, a RefWorks window will open to your account, where you can navigate your
folders to locate the citation you want to use. Select the citation you want and click on cite.
NB: note that you can sort your list by different fields at this point.

B Write-N-Cite Ill o)
[T always on top MS Word Status : refworks.greg.111117.doc
(&) View ~ Bibliography| Tools ~|Help Search RefWorks| I Attachments Go}]
All References (440 references)
Click here to change the sort arder. - ALERBTS PHEeT =
GotoPage:1 234567889 10 Ledl ) Al
Cite View 2007 RESIDENTIAL SALES TRANSACTIONS
Cite View 2007 THE RESOURCEFUL TRAVELER
Cite View 2007 Mixed bag for fans of Broadway musicals
Cite View 2007 Bliss Sweater Coat
Cite View 2007 Classic Cable Knit Scarf
Cite View 2007 Drop Stitch Scarf & Beret
Cite View 2007 Felted Mini Purses Il
Cite View 2007 Flirtini Necldace and Earrings Set
Cite View 2007 Kanitted Ripple Afghan
Cite View 2007 Knitting Pretty
Cite View 2007 Quick & Easy Baby Hat
Cite View 2007 Quick Knit Fingerless Gloves
Cite View 2007 Ruffled Scarf & Hat &l
Dane - B }

A bracketed and rather cryptic notation will appear in your document; just leave it in that raw
state and keep writing. You’ll clean that all up when you’re finished. NB: that “254” in the
notation is the RefWorks ID number...that’s an easy way to find the citation in RefWorks if
you forget what the citation is.

Sample Research Paper

Greg Cotton
January 11, 2013

Here is an example of an in-text citation {{329 Anonymous 2007} }
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If you are required to add footnotes or endnotes to your paper, RefWorks can do that as well.

L #4508 Black Jenmifer 20091}

fritorob it s

4. Format. Once you’re done writing, you can format your paper and reference list (finally!).
Open a RefWorks window and click on Bibliography.

@® RefWorks

Cornell College

Welcome, Greg

= otton.

- Search your Befworks databasze |£‘i - Search )
o Mew Folder | Create Bibliography | @ Mew Reference § Announcements
o Resources a
References > [ Last Imported
S E 4 Support Center
N - : Wehinars
References I Organize & Share Folders
Raferences to Use 8 Sty Changzhiiew 60
G i ; i : Lo v || X =) ; = i =
¥ Selected & {7 Page § " Allin List Authors, Primary J Full Wiew J Folders a
T RefID E11 Journal Aticle Reference 1 of 1 AEP. < 4 r My List ml
Ref Type Journal Aticle Mot In Folder (201}
Source Type Print(0) B Lastimported (1)
Output Language Unknown(0)
Authors XinZi-Giang; Zhano Mei; He,Lin April 2009 Booktalk (17)
Folders Knitting;Last Irmported; z
Title Changes in college students' mental health: A cross-temporal meta-analysis Becky's Intemship-—-Aricl
Periodical, Full Acta Psychologica Sinica Backy's Internship-Books
Pub Year 2012
Pub Date Free Form 28 Brooke-—-Archives (42)
Volume 44 .
a5 Knitting  (25)
Start Page G664 KRML {3)
Other Pages B79
Descriptors collene students; mental health; high risk group; rural areas; Rural Environments; Al Risk Sample Datahase (0 Bl
Populations
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Select the output style (i.e., which style manual you want your paper to follow) and tell

RefWorks where your paper is located. Click on the create Bibliography button. This

button is poorly named...what it does is format your entire paper, not just create a

bibliography.

RefWorks/Cotton

® RefWorks

g Mew 1]
@ Helg
s Listof Output Styles  Reguest Mew Output Style A Selsct your style manual here. l 2
Output Style: APA bth - American Psychalugu_‘j
=] Output Style Manager Preview Output Style
¥ Format Paper and Bibliography

& gl

Document to Format: Erowse. &

¥ * Format a Bibliography fram a List of References H Browse for your paper here. l Il
0

|
Pub I

[ Click here to format your paper.

Create Bibliography
4

rmethod to solve these controversies; it can obtain @ general conclusion by re-anahkzing studies

i
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Look at that! Your formatted paper, complete with bibliography and correctly formatted
citations will appear. You may cheer now.

Bample BesearchPaper

Loreg Cottom
Diecember 1, 2006

Hers ic 3 emmple of an i-tent citabion (Baer, 1993
Here is aesmmple of a foottte

Referetices

Baber, K. P { 1992 ). 'Bidep the rmoreled sleewe of care': Images of the brdter i

literatiome . Fopador Chidure Bedew, N2, 129-135.

Blice Tr (1999 Fow & kit - The dgfimitive Refting course cong late with step-Bo-step
teclmijue, st Bmpand projecs fo your kome od fmeily. Hodh Pomitet, W
Trafalzar Square Publichive,.

{ Elies, 1590

Save the paper in an appropriate place!

A final note: Be sure to proofread both the paper and the reference list! As the author of
this work, you need to be fluent in the requirements of your style manual— RefWorks is just
a tool to make life easier for you. Errors can exist within the databases you use; they can
very occasionally be introduced in RefWorks. Regardless of the source, however, the buck,
stops squarely on your desk.
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