
Resident Assistant (RA) 
Residence Life Office 
�
Status: 6WXGHQW�(PSOR\PHQW  
Department: 5HVLGHQFH�/LIH Division: 6WXGHQW�$IIDLUV 
Reports To: $VVLVWDQW�RU�$VVRFLDWH�'LUHFWRU�RI�5HVLGHQFH�/LIH 
 
Position Summary      
7KH�5HVLGHQW�$VVLVWDQW�DW�&RUQHOO�OLYHV�LQ�WKH�UHVLGHQFH�KDOO�DQG�VHUYHV�DV�D�OHDGHU��KHOSHU��DQG�UHVRXUFH�
SHUVRQ�IRU�VWXGHQWV���7KH�5$�VHUYHV�DV�D�FULWLFDO�OLQN�EHWZHHQ�WKH�VWXGHQWV�RQ�KLV�KHU�IORRU��WKH�$UHD�
&RRUGLQDWRU��DQG�WKH�5HVLGHQFH�/LIH�2IILFH���7KH�SRVLWLRQ�UHTXLUHV�EHLQJ�D�UHSUHVHQWDWLYH�RI�WKH�FROOHJH�DQG�D�
UHSUHVHQWDWLYH�RI�VWXGHQW�LVVXHV�LQ�WKH�KDOO�DQG�DFURVV�FDPSXV���7KH�SRVLWLRQ�LV�DQ�RXWVWDQGLQJ�OHDGHUVKLS�
RSSRUWXQLW\��
�
Principal Duties and Responsibilities 
6WXGHQW�)RFXV�
�� .QRZV�DQG�LQWHUDFWV�ZLWK�DOO�VWXGHQWV�RQ�WKH�IORRU��
�� :RUNV�ZLWK�KDOO�FRXQFLO�PHPEHUV��+DOO�&RXQFLO�$GYLVRUV��SHHU�DGYRFDWHV��DQG�RWKHUV�LQ�WKH�KDOO�WR�UHVROYH�

FRQIOLFW��FUHDWLYHO\�WDFNOH�LVVXHV�IDFLQJ�WKH�FRPPXQLW\��DQG�SODQ�DQG�LPSOHPHQW�KDOO�ZLGH�SURJUDPPLQJ��
�� %XLOGV�FRPPXQLW\�DQG�IRVWHUV�LQWHUGHSHQGHQFH�RI�IORRU�PHPEHUV�E\�IXOILOOLQJ�SURJUDPPLQJ�UHTXLUHPHQWV�

LQ�DQ�LQWHQWLRQDO�DQG�SXUSRVHIXO�PDQQHU���
�� $VVLVWV�VWXGHQW�ZLWK�DFDGHPLF��SHUVRQDO�DQG�VRFLDO�FRQFHUQV��PDNLQJ�WLPHO\�UHIHUUDOV�DV�QHFHVVDU\��
�� &UHDWHV�DQ�HQYLURQPHQW�LQ�ZKLFK�WKH�QHHGV�DQG�FRQFHUQV�RI�GLYHUVH�SRSXODWLRQV�RI�VWXGHQWV�DUH�

DSSUHFLDWHG��
�� 3URPRWHV�DQ�HQYLURQPHQW�WKDW�LV�FRQGXFLYH�WR�DFDGHPLF�DQG�VRFLDO�GHYHORSPHQW��
�� 0HGLDWHV�URRPPDWH�FRQIOLFWV��
�
'HSDUWPHQWDO�)RFXV�
�� &RPPXQLFDWHV�DQG�SURPRWHV�WKH�PLVVLRQ�DQG�SROLFLHV�RI�WKH�5HVLGHQFH�/LIH�2IILFH��'LYLVLRQ�RI�6WXGHQW�

$IIDLUV��DQG�&RUQHOO�&ROOHJH��
�� $WWHQGV�ZHHNO\�5$�VWDII�PHHWLQJV��
�� $WWHQGV�ZHHNO\�KDOO�FRXQFLO�PHHWLQJV��
�� $WWHQGV�DQG�DFWLYHO\�SDUWLFLSDWHV�LQ�VSULQJ�DQG�IDOO�WUDLQLQJ��DORQJ�ZLWK�LQ�VHUYLFHV�DQG�ZLQWHU�ZRUNVKRS����
�� .QRZV�DQG�DELGHV�E\�DOO�UXOHV��UHJXODWLRQV��DQG�SROLFLHV�RI�WKH�UHVLGHQFH�KDOOV�DQG�RI�&RUQHOO��LQFOXGLQJ�

7KH�&RPSDVV��WKH�5HVLGHQFH�/LIH�+DQGERRN��DQG�WKH�5HVLGHQFH�+DOO�$JUHHPHQW���
�� )XOILOOV�GHVLJQDWHG�5HVLGHQFH�/LIH�FROODWHUDO�DQG�RU�FRPPLWWHH�UHVSRQVLELOLWLHV���
�
$GPLQLVWUDWLYH�)RFXV�
�� 6XEPLWV�FRPPXQLW\�XSGDWHV��GRFXPHQWDWLRQ�LQFLGHQW�UHSRUWV�DQG�DOO�RWKHU�IRUPV�RI�SDSHUZRUN�

DFFRUGLQJ�WR�WLPHOLQHV�SURYLGHG��
�� 2SHQV�DQG�FORVHV�WKH�KDOO�GXULQJ�YDFDWLRQ�SHULRGV�DQG�DW�WKH�EHJLQQLQJ�DQG�HQG�RI�WKH�\HDU��LQFOXGLQJ�

UHWXUQLQJ�HDUO\�WR�FDPSXV�LQ�WKH�IDOO��VWD\LQJ�ODWHU�DW�ZLQWHU�EUHDN��UHWXUQLQJ�HDUO\�DW�WKH�HQG�RI�ZLQWHU�
EUHDN�DQG�VWD\LQJ�ODWHU�DW�WKH�HQG�RI�WKH�\HDU��

�� &KHFNV�VWXGHQWV�LQ�DQG�RXW�RI�WKH�UHVLGHQFH�KDOO��LQFOXGLQJ�LQYHQWRU\�DQG�GLVWULEXWLRQ�DQG�FROOHFWLRQ�RI�
NH\V�DW�GHVLJQDWHG�WLPHV�WKURXJKRXW�WKH�DFDGHPLF�\HDU��

�� (QIRUFHV�UXOHV�DQG�UHJXODWLRQV�RI�WKH�&ROOHJH��FRQIURQWLQJ�LQDSSURSULDWH�EHKDYLRU�LQ�D�WLPHO\��HIIHFWLYH�
PDQQHU��

�� 6KDUHV�FRQILGHQWLDO�LQIRUPDWLRQ�ZLWK�SURIHVVLRQDO�VWDII�DV�QHFHVVDU\��
�� 2WKHU�GXWLHV�DV�DVVLJQHG�E\�WKH�5HVLGHQFH�/LIH�2IILFH��
�
)DFLOLWLHV�)RFXV�
�� 'HYHORSV�DQG�PDLQWDLQV�D�JRRG�UHODWLRQVKLS�ZLWK�)DFLOLWLHV�0DQDJHPHQW�SHUVRQQHO��&DPSXV�6DIHW\�

SHUVRQQHO��DQG�FXVWRGLDO�VWDII��
�� 6XEPLWV�UHTXHVWV�DQG�IROORZV�XS�RQ�PDLQWHQDQFH�IRU�WKH�KDOO��
�� 0DLQWDLQV�DQ�DFFXUDWH�URRP�LQYHQWRU\�VKHHW�IRU�HDFK�UHVLGHQW��
�� 5HSRUWV�YDQGDOLVP��GDPDJHV��DQG�GHWHULRUDWHG�SK\VLFDO�FRQGLWLRQ�RI�WKH�IORRU��KDOO��RU�EDWKURRPV�WR�WKH�

5HVLGHQFH�/LIH�2IILFH��



Resident Assistant 
3DJH���
�
�
'XW\�5HVSRQVLELOLWLHV�
�� 3DUWLFLSDWHV�LQ�QLJKWO\�URWDWLQJ�GXW\�FRYHUDJH�IURP������30�²������$0��
�� 6WDIIV�WKH�5$�RIILFH�IURP������30�������30�RQ�GXW\�QLJKWV��
�� 0DNHV�DW�OHDVW�WKUHH�URXQGV��
�� 5HVSRQGV�WR�FULVLV�VLWXDWLRQV��NHHSLQJ�WKH�$VVLVWDQW�$VVRFLDWH�'LUHFWRU�DQG�&DPSXV�6DIHW\�LQIRUPHG��
�� 6HFXUHV�H[WHULRU�GRRUV�DW�DSSURSULDWH�WLPHV��
 
Work Relationships      
5HSRUWV�WR�DQG�ZRUNV�FORVHO\�ZLWK�WKH�$VVLVWDQW�RU�$VVRFLDWH�'LUHFWRU�RI�5HVLGHQFH�/LIH���'DLO\�FRQWDFW�ZLWK�
VWXGHQWV���5HSUHVHQWV�5HVLGHQFH�/LIH�WR�SDUHQWV��JXHVWV�DQG�PHPEHUV�RI�FDPSXV�FRPPXQLW\��
�
Qualifications 
�� $FKLHYHG�VRSKRPRUH�VWDWXV�RU�WKH�HTXLYDOHQFH�RI�WZR�VHPHVWHUV�RI�DFDGHPLF�ZRUN��
�� $�FXPXODWLYH�����*3$�PXVW�EH�DFKLHYHG�DQG�PDLQWDLQHG�ZKLOH�HPSOR\HG�DV�D�5$��
�� 5$V�DUH�QRW�SHUPLWWHG�WR�KROG�DQ\�RWKHU�SDLG�HPSOR\PHQW�RII�FDPSXV��
�� 1HZ�5$V�DQG�5$V�RQ�ILUVW�\HDU�IORRUV�DUH�QRW�SHUPLWWHG�WR�VWXGHQW�WHDFK�RU�SDUWLFLSDWH�LQ�RII�FDPSXV�

LQWHUQVKLSV�GXULQJ�ILUVW�EORFN��
�� 5$V�DUH�QRW�SHUPLWWHG�WR�VWXGHQW�WHDFK�RU�SDUWLFLSDWH�LQ�RII�FDPSXV�LQWHUQVKLSV�GXULQJ�QLQWK�EORFN��
�� %HLQJ�DZD\�IURP�FDPSXV�IRU�PRUH�WKDQ�RQH�EORFN�LV�VWURQJO\�GLVFRXUDJHG��
 
Skills, Knowledge and Abilities 
$ELOLW\�WR�LQIOXHQFH��PRWLYDWH�DQG�HGXFDWH�RWKHUV���*RRG�MXGJPHQW��NQRZOHGJH�RI�VHOI��SUREOHP�VROYLQJ�VNLOOV��
XQGHUVWDQGLQJ�RI�UHVLGHQWV��WLPH�PDQDJHPHQW��IOH[LELOLW\��JRRG�FRPPXQLFDWLRQV�VNLOOV�DQG�D�VHQVH�RI�KXPRU���
$ELOLW\�WR�FRPPXQLFDWH�HIIHFWLYHO\�ZLWK�VWXGHQWV��IDFXOW\��VWDII�DQG�SDUHQWV��
�
Resignation/ Termination 
6WXGHQWV�ZKR�FKRRVH�QRW�WR�FRQWLQXH�RQ�DV�D�5HVLGHQW�$VVLVWDQW�RU�ZKR�KDYH�WKHLU�5$�FRQWUDFW�WHUPLQDWHG�
IRU�DQ\�UHDVRQ�ZLOO�EH�UHTXLUHG�WR�PRYH�IURP�WKHLU�URRP��IORRU��DQG�SRVVLEO\�WKH�KDOO�LQ�ZKLFK�WKH\�ZHUH�
HPSOR\HG�DV�DQ�5$��


