Transfer Data from the AS400 — CSV Format

Enter the System name and File name in the first 2 lines under AAS/400 (see example below).
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Under PC Enter the Output device as File and browse or type a File name for the file to be
downloaded. Note the location of thefile.

Click Details... | to the right of the Output device window.

File Details

[ 7]

— Dutput PC file

" Append to

File bupe:

= Create new file

& Ovensrite existing file

exizting file

ASCI Text
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D05 Aandom
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Click to select one of the following
Create anew file
Overwrite existing file

Append to existing file

— Under file type, select Comma Separ ated Variable

(CSV)
Click OK

The File Details window will close and the Data

Transfer from the AS400 window will appear.
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Transfer Data from the AS400 — CSV Format

Click the

Transfer data from A5 /400

Once the datais transferred, open Excel

Locate the directory in which the file was saved.

Open [ 7]x]
Lok in: I[:l Temp j g | @ = 5 - Tools -
| Name | Size | Type | Maodified ;I
(=] PHIC.tmp 0KB 12f6/01 10:47 &
] phiF tmp 0KE 12/6/01 11:16 A
@ Petersons in Quadata.xls 12KEB 89102 2:36 PM
7 9 pres0.ppz 7I1SKE a9i4/01 §:15
a ] REKA.tmp BKB 2F
My Decuments J JEIRQEERES & KB !
4] Sran32_1.tsk KB 100 4:50 PM
4] Sran3z_z.tsk IKE 3/8/00 4:50 PM
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@ kesting. bxk
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] TriBLFHE. emf
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q

1KB
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‘Weh Folders

File name: I

-

=l [Z Open

Files of typs:  [all Files (*.%)

j Cancel |

button on the bottom of the window.

. IntheFiles of Type window
Select All Files.
Select the file that was downl oaded.
Note: The file name does not have
an extension. Thisisnot a
problem.

_— Click Open

The new Text Import Wizard — Stpe 1 of 3 window will open (see below).

Text Import Wiz

ard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Mext, or choose the data bype that best describes vour data,
riginal data tvpe

Chaoose the File tyvpe that best describes vour data:

- Charackers such as commas or tabs separate each Field,

o Eﬁéii?ﬁiEéH’"i
" Fixed widk

- Fields are aligned in columns Wik spaces tetweer-each-Hald

Preiew of file C

Skark impoart at rowe:

ATEMPEesE,

Il E‘ File arigin: IWindows {ANSI) vl
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,looo, "
,loio,
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=
"Toom"," Z8Z
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=
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Fees"_ " 16
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- |o—| |»b |w |N ||—-

Cancel

« Back | Mext = I Einish |

Note: The comma delimited file will

sense where fields end

Make sure that the Delimited radio

button is dark.

Click Next.
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Transfer Data from the AS400 — CSV Format

The Text Import Wizard -Step 2 of 3 window will open.

Text Import Wizard - Step 2 of 3

This screen lets you set the delimiters wour data contains. ¥ou can see
by wour kext is affected in the preview below,
Delimiters . -
[Feezs = [ Treat consecutive delimiters as one
v Tab [ Semicalon I7_mma
[ space [ cther: I Text gualifier: i :]v
Diata preview
459089 FO03 EOO3 RE1-45-0811 1000 Tuition =
452082 EO03Z 003 BE1-45-0811 Q010 [Fees
459085 FO03 EO003 |521-45-0811 1020 Poom
453089 FO03 EOO3 RE1-45-0811 1030 Board
453083 FOOZ EOOZ |BE1-45-0811 (3247 Academic Truyftes 5 o
«J . =
Cancel | < Back, i Mext = Finish |

The Text Import Wizard -Step 3 of 3 window will open

Text Import Wizard - Step 3 of 3

This screen lets you select each column and set
the Data Format.

Columnn data Format
&+ General

‘aeneral' conwerts numeric walues ko numbers, date
values ta dates, and all remaining walues ko kext,

advanced... |

-

" Date; |MDY

" Do nok import column (skip)

Daka preview

1= 1=0 4
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Foos
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edupubc]
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Eooz
Eooz
Eooz

IEZ1-45-0811
IEZ1-45-0211
IEZ1-45-0211
IEZ1-45-0211
IEZ1-45-0211

Looo
Loio
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Lozo
2247

Tuition

Fees

oo

Foard

Boademic Trustee 3

C

cancel | <pack | wew - B Enen

After this step, click the Finish button.

Excel will open with the data in the proper corresponding field.

Make sure the box in front of
Commahas acheck init (the field
separator lines will appear in the
middle window — as shown on the

left).

Click Next.

Fields will not have names — Make
sure that if numbers have leading Os
(O fields, codes, Zip codes, etc) that
the data format for that columnis
set at Text.

Note: Fieldsthat are to be numeric
for calculating by adding,
multiplying, etc. chould remain at
General.

View each field —and if in doubt
set the field astext.

A Bl e e E e T

1 459089 2003 2003 521-45-061 1000 Tuition 21630 21630
=0 459089 2003 2003 521-45-061 1010 Fees 160 160
50 459089 2003 2003 521-45-061 1020 Roor 2825 2625
&l 459059 2003 2003 521-45-051 1030 Board 3210 3210

Insert arow, and give each field a header row.
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Transfer Data from the AS400 — CSV Format

Save the Excel document as an Excel document. Choose File/ Save As

Place the file in the proper

folder.
\U nder Save as Type, choose
Microsoft Excel
Workbook (*.xls)
If the file nameisto
be changed, do that

now.

Click Save.

Now the file will be recognized as an Excel file and may be used for reporting, mail merge, etc.
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