Pull Directly from the AS400 into Excel

1) You must have an ODBC driver set up connecting to the AS400 — call Information Technology at
x 4357 to walk through those steps.
2) The AS400 Select and Text Merge must be run and ready to download
3) Open Excel to a blank worksheet with the cursor in cell Al
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o The next window will ask you to select

the ODBC Data Source. Choose the AS400 Data Source created
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v Use the Query Wizard to create/edit queries
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for the AS400.

o Choose the select in the left window and click on the arrow between the windows to

bring the field names over.

Query Wizard - Choose Columns
Wwhat columns of data do you want to include in pour queny?
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o The following window will appear:
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Click the Next button through several options until you get Finish.

o Click OK.
o Data will be returned with AS400
Field Names
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o Send to a recipient after saving by going to File / Send To / Mail Recipient (As

Attachment).



