Transfer Data from the AS400 — CSV Format

Enter the System name and File name in the first 2 lines under AAS/400 (see example below).

2* Data Transfer From AS./400

File “iew Help
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Syztem name; FEHGBLLIE ¥ j
File name: CORTMFIL/TEST =] Browse. |
[rata Optionz. .. |
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Dutput device: I File:
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Under PC Enter the Output device as File and browse or type a File name for the file to be

downloaded. Note the location of the file.

Click Details... | to the right of the Output device window.
File Details [ 7]
~Dlutput P fle Click to select one of the following

= Create new file
& Ovensrite existing file

' Append to existing file

File bupe:

ASCI Text

BIFFS [M5S Ewcel &
:Comma Separated Warable
DIF [Lotusg)

D05 Aandom

Create a new file

Overwrite existing file

Append to existing file

—1  Under file type, select Comma Separated Variable
(CSYVY)

— PC file dezcription file

W Save tranzher description

File name:

Ic:\temp\test.FDF

Browse... |

| Click OK

The File Details window will close and the Data

oK | Cancel | Hep | Transfer from the AS400 window will appear.
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Transfer Data from the AS400 — CSV Fo

Transfer data from A5 /400

Click the

Once the data is transferred, open Excel

Locate the directory in which the file was saved.

rmat

button on the bottom of the window.

Open [ 2]
Lok in: I[:l Temp j g | @ = 5 - Tools -
| Name | Size | Type | Maodified ;I
(=] PHIC.tmp 0KB 12f6/01 10:47 & . .
] PhIF trp 0KE wipt1asa | In the Files of Type window
@ Petersons in Quadata.xls 12KEB 89102 2:36 PM
7 9 pres0.ppz 7I1SKE a9i4/01 §:15 Select All Files
a ] REKA.tmp GKE 3. :
My Documents 3] rnlog. bxt G KE ; .
I stk %ScanSZ_l.tsk SKE .'IDU 4150 PM SClCCt the flle that WaS dOWl’lloadCd.
] Sran3z_z.bsk 3KB 3(8/00 4:50 PM
@] temp.log LkB 12/17/01 3:56 Pl Note: The file name does not have
. 114 KB 2119003 2116 PM
[8) testngitst L e Bsh | gn extension. This is not a
] TriBNCLE. emf 5(27/02 3:13 P
] TriBLFHB. 2 5/27/02 3:13 PM
] THCOEAE emf 5(27(02 3:13 PM & Pi’Oblem-
1] | - .
File parme: I / j = oOpen — Clle Open
e Folders  JERR: Evpe: IP.II Files (*.%) j Cancel |

The new Text Import Wizard — Stpe 1 of 3 window will open (see below).

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data bype that best describes vour data,

riginal data tvpe
Chaoose the File tyvpe that best describes vour data:
" i ea - _haracters such as commas or tabs separate each Field.

Note: The comma delimited file will

sense where fields end

" Fixed widk - Fields are aligned in coldmns Wit spaces tetwesrreach-Fisld

Il E‘ File arigin: IWindows {ANSI) vl

Skark impoart at rowe:

Preview of File C\TEMPYEest,

453083" "zOO3" , "Z003", "EEZ1-4E5-0811",1000,"Tuicion","2
459089 “Zooa" "ZO003", "5Z1-45-0811" 1010, "Fees"," 16
453083" "z0OO3" "ZO03z", "EEZ1-4E5-0811",10Z0,"Roon"," ZBZ
459089 “Z003" "EOOQ3", "S5E1-45-0811" 1030,"Board", " 3E

f’
459089" "Z003" , "z003" , "521-45-0811",3347, "Academiy{ﬂ
| 2

Einish

n

- -

i ww o
- -

b ww ou
- "

i ww ow
- -

- |o—| |»b |w |N ||—-

% Back | Mexk = I |

Cancel

Make sure that the Delimited radio
button is dark.

L Click Next.
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Transfer Data from the AS400 — CSV Format

The Text Import Wizard -Step 2 of 3 window will open.

Text Import Wizard - Step 2 of 3

This screen lets you set the delimiters wour data contains. ¥ou can see
by wour kext is affected in the preview below,

[ s ™ Treat consecutive delimiters as one
[v Tab [ Semicalon
[ space [ cther: I Text gualifier: i :]v

Make sure the box in front of
Comma has a check in it (the field
separator lines will appear in the
middle window — as shown on the

left).

Click Next.

~Data preview
453089 FO02 FO0Z [E21-45-0811 000 [fuition =
452089 EO03 FO03 [521-45-0811 010 Fees
453089 FO02 [O0Z [521-45-0811 020 Room
453089 O03 EO0Z [E21-45-0811 1030 Board
453083 FOOZ EOOZ |BE1-45-0811 (3247 Academic Truyftes 5 o
«J | . =
Cancel | < Back, i Mext = Finish |

The Text Import Wizard -Step 3 of 3 window will open

Text Import Wizard - Step 3 of 3

This screen lets you select each column and set
the Data Format.

Columnn data Format
&+ General

‘aeneral' conwerts numeric walues ko numbers, date
values ta dates, and all remaining walues ko kext,

advanced... |

-

" Date; |MDY

" Do nok import column (skip)

~Data preview

Fields will not have names — Make
sure that if numbers have leading Os
(0 fields, codes, Zip codes, etc) that
the data format for that column is
set at Text.

Note: Fields that are to be numeric

1= 1=0 4

Concral

Coher

Coper

Coperal

Concr

Concral

453083
453083
453083
453083
453083

Foos
Foos
Foos
Foos
Foos

edupubc]
Eooz
Eooz
Eooz
Eooz

IEZ1-45-0811
IEZ1-45-0211
IEZ1-45-0211
IEZ1-45-0211
IEZ1-45-0211

Looo
Loio
Lozo
Lozo
2247

Tuition

Fees

oo

Foard

Boademic Trustee 3

. |

C

for calculating by adding,
multiplying, etc. chould remain at

General.

cancel | <pack | wew - B Enen

After this step, click the Finish button.

Excel will open with the data in the proper corresponding field.

View each field — and if in doubt

set the field as text.

A R B s e

1 459089 2003 2003 521-45081 1000 Tuition 21630 21630

=T 459089 2003 2003 521-45081 1010 Fees 160 160
) 459089 2003 2003 521-45081 1020 Room 2825 2825
il 453083 2003 2003 521-45081 1030 Board 3210 3210

Insert a row, and give each field a header row.
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Transfer Data from the AS400 — CSV Format

Save the Excel document as an Excel document. Choose File / Save As

Save As
Save in: I[:l Temp q# |@ * @- Tools -
Tame | Size | Type | TModified -
[ _istmp0.dir Folder 12/17}01 3:45 PM
D _istmp1 .dir FIE0L 11:08 AM
L3 _istrp10.dir Folder SI7J02 11:00 AM
L _istmpz.dir Falder 24/01 251 AM ||
[ _istrp3 . dir Falder
(2 _istmpst.dir Falder
123 _istmpS.dir Falder 1z2/5/01 2:43 PM . .
[ _istrps . dir Folder Fi24/01 10:42 AM Place thC flle m the proper
[ _istmp7.dir Folder 12/17]01 3:53 PM
[ _istmp@ dir Falder 12{17/01 4:20 P folder.
2 _istmp9.dir Folder 12/17]01 4:29 PM
D ~offfil: Folder 22001 8:27 AM
(20 Acrobat D 12/10J02 2:52 PM
(3 Awery b Fage E/18J02 8:27 AM Under Save as Type, choose
Clisnt Accq . L2 255 PM -
0 et Ace s (ab delmitec) (= xt) I | .
File narne: Unicode Text {* kxt) Microsoft Excel
e Microsoft Excel 5.0095 Workbook (*.xls) >
Save as bypet | Text (Tab delimited) (* bxt
ey = e Workbook (*.xls)

If the file name s to

Saveini |3 Temp e & @ % - Toos- be changed, do that
Mame | Size | Type | Modified
L3 _istmp0.dir Falder 12117101 3:45 B now.
[ _istmpl.dir Folder 7113/01 11,48 aM
3 _istmplo.dir Folder
[ _istmpz.dir Folder 1951 AM
(3 _istmp3.dir Falder Cebf01 10:29 AM Click Save.
[ _istmp4.dir Folder 7/24/01 10:30 A
[ _istmpS.dir Falder 1215/01 2:43 PM
3 _istmps.dir Folder 7l24/01 10:42 amM
D _iskmp? . dir Faol 12117§01 3:53 PM
(3 _istmpa.dir older 12117j01 4:20 P

(O _istmp3.dir Folder 12017/01 4:29

(23 ~afFFilt Folder G/22/01 827 §M
(L] Acrobat Cistiller 5 Folder 12/10§02 2:52 PM
[ Awery Folder 6/18/02 8:77 M
(L] client Access Upgrade Folder 10/7/02 PEEPM |

File name: Itest|

Save as bype: IMicrosoFt Excel Workbook (*.xs) j Cancel |

Now the file will be recognized as an Excel file and may be used for reporting, mail merge, etc.
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