Cell Phone Allowance Request Form

Name:	Click here to enter text.				Department:	Click here to enter text.

[bookmark: Text1][bookmark: Text2][bookmark: Text3][bookmark: Text4]Account to charge for Cell Phone Allowance:	  -  -     -    

Allowance Type Requested:	Choose an item.
A. Voice use only							$30.00
B. Voice and text							$40.00
C. Full voice/text/data functionality				$50.00

Justification for the allowance:  Click here to enter text.

Employee certification and signature:

I certify that I will use the allowance requested toward the business use of operating a cell phone.  I further certify that I have read, understood and intend to comply with the Cornell College Cell Phone Policies and Procedures, available at www.cornellcollege.edu/information-technology/policies.  


Employee:  _______________________________________	Date: __________________________


Approved by:


Division Head:  ____________________________________	Date: __________________________


Director of Information Technology: ___________________	Date: __________________________



Form must be delivered to Human Resources no later than the 15th of the month in which allowance is to begin.



